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1. OBIINHME NOJTOXKXEHHA

1.1. O6wsenuHeHHBI BedoMcTBEHHbHE apxuB (manee — OBA) demepansHOTO
FOCYJAPCTBEHHOTO ABTOHOMHOIO 00pa30BaTeNBHOTO YUPEXICHHS BBICHIErO 00pasoBaHMs
«Bonrorpajackuii rocyaapcTBeHHbINH yHEBepeHTeT» (nanee - Bonl'Y) ocymiecTBiAeT XpaHeHHE
H HCIIOI630BaHNe JoKyMeHTOB Bonl'Y ¥ JOKYMEHTOB apXHBOB JIMKBHIHPOBAHHBIX (QHIMAIOB:
¢ O4HOH U 3aouHOit (gopmammu oOyueHus duupana B r. YpIONMHCKE; C 3a04HOA (QopMoH
obyuenms ¢punuanos B r. Kanau-ua-Jlony, r. Muxaiiioeka, r. ®ponoso, r. AXTyOHHCK.

OBA Taxxe OCYWECTBISET KOHTPOJIE 3a JeITeNbHOCTHIO apxupa Bomkckoro ¢punnana
denepanbHOrO rOCYIapCTBEHHOrO aBTOHOMHOIO 00pasoBATENIBHOTO YYPEXKICHHS BBICILETO
ob6pasopanns «Bonrorpaackuii rocyqapcTBEHHBIH YHUBEPCHTET» (anee — Gunuan).

1.2. OBA obpa3oBadn B wensx HaHOoJee palHOHAIBHOIO H 3KOHOMHYHOIO
HEHTPAIM3OBAHHOTO XPAHEHHA M MCHONb30BaHHA JOKYMEHTOB YYPEKAESHHH, TMOArOTOBKH K
mepefiade Ha IOCYJApCTBEHHOE XpaHeHHe [JOKYMCHTOB ApXHBHOTO (onpa Poccrickol
denepauyu  (anee — A® Pd), okazaHHs NPAKTHYCCKOH H METOAMYECKOH [MTOMOIIH
YUPEKJIEHHSM B COBCPLICHCTBOBAHHH pabOTEI ¢ JOKYMEHTAMH.

1.3. OBA B croell JeATeNLHOCTH PYKOBOACTBYETCH 3aKOHOAATENLCTBOM PO,
denepanbupiM 3akoHoM PO «O6 apxusHOM jene B Poccuiickoif ®enepannu» ot 22 okTsa0ps
2004 rona Ne 125-03 (¢ m3menenmamu ot 02 mapra 2016 roga Ne 43-@®3), 3akoHOM
Bonrorpanckoii obnacth «O6 apxusuoM fene B Bonrorpaackoii o6mactu» ot 31 nexabps 2009
rona Ne 1981-OJI, npaBoBbIMH aKTamMM KOMHTeTa KyIbTypkl Bomrorpaackoit obnacty,
NpHKa3aMu W pacropsxeHnsamu pekropa Bonl'V, Hacrosmum IlomoxkenuweM u OpyruMu
BHEIIHHUMH H BHYTPEHHHMH JOKYMEHTAMH, KOTOPBIC PETYIHPYIOT €TI0 AEATEIBHOCTD.

1.4. OBA HenocpeACTBEHHO ONYHHACTCE HAYAIBHHKY YIIPABICHHs AeIaMH.

1.5. OBA KOMILIEKTYCTCS MOKYMEHTAMH MOCTOSHHOTO, BpeMeHHoro (cpmie 10-Tu
NeT) XpaHeHWs, B TOM YHCJE MO JIHUHOMY COCTaBy YHMBEPCHTECTA; NOKYMEHTAMH apXHBOB
MAKBHAUpOBaHHBIX dunuanos BonlVy.

Ha3saHWe JOKYMEHTA: MonoxeHne 06 06beAWHEHHOM BEOMCTBEHHOM apxvBe
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1.6. Meroauueckoe pykKoBOACTBO neATensHOCTE0 OBA BonlY ocymecrsnser
rOCYJTAPCTBCHHOE KadeHHOe yupexacHHe Bourorpanckoi obnactu «l'ocyaapCTBEHHBIH apXuB
Bonrorpanckoit obmactu» (mamee I'KYBO «l'ocymapcrBeHHbI apxuB Bosarorpanckoi
obmacTh»).

1.7. OBA umMmeer nevars ¢ 0603HaUeHUEM CBOETO HAHMEHOBAHHS.

2. HEJIU K 3AJJAMH

2.1. OcroBHbIMH LenamMu OBA sBnsmoTcs:

2.1.1. XpaHeHHe JOKYMEHTOB,

2.1.2. IlpenocrasicHue wuHOOpMaUMH M0 O(QHIHMAIBHBIM 3allpOCaM OpraHu3aluil,
rpaskJlaHaM ¥ CTPYKTYPHBIM IIOJIpa3fcIeHusM yHHBepcHTeTa. ObecreucHie 3aKOHHBIX NpaB U
HHTEPECOB IPaXKIaH.

2.2. 3anauu OBA:

2.2.1. KomnieKToBaHHe apxuBa JOKYMEHTAMH, OTHOCALUHMHCA K ero npoduio.

2.2.2. ObecneyeHHe COXPaHHOCTH M yuera nokymeHtoB A®D® PO, noxymeHTOB
spemeHHoro (ceeiine 10-TH 5eT) cpoka XpaHeHHs, B TOM YHCIEe IO JIMYHOMY COCTaBy,
HaXOIAMMXCS B APXUBE, 4 TAKXKE B GUITHANE - HCTOYHHKE €ro KOMIUICKTOBAHHA.

2.2.3. Co3gaHHe H COBEPILIEHCTBOBAHHE CHCTEMBI HAYYHO-CIPABOYHOrO Aanmapara K
JIOKYMEHTaM apXHBa.

2.2.4. OpraHu3aiiis UCNOIb30BAHHA JOKYMEHTOB.

2.2.5. llogroToBka ¥ CBOeBpeMeHHas nepenada JokyMentos AP PO Ha
roCyJapCTBEHHOE  XpaHeHHe ¢ cobmojgenuem npaBun u  Tpeboeanuii [KYBO
«['ocynapcTeeHHBIH apxuB Bonrorpanckoit o6nacTuy.

2.2.6. MeTonuueckoe pyKOBOACTBO M KOHTPOJL 3a OpTaHH3aUHMed HCHOJIb30BaAHHS
JOKYMCHTOB B JAEINONPOH3BOJICTBE CTPYKTYPHBIX mnogmpasgeneHuit Bonl'Y u ¢umuane -
HCTOYHMKE KOMILTeKkToBaHHS OBA.

2.2.7. PaspaboTka, pa3BMTHE U BHEAPEHHE NPOTrPECCHBHBIX MeETOmOB paboTel ¢
JOKYMEHTAMH, OTHOCAIMMUCS K Mpodwito apxuBa, Ha Oa3e obIICOTpacieBbIX HOPMATHBOB,
IOArOTOBKA H TMPOBCICHHE MEPONPHUATHIH 1O TOBBINCHHIO KBaTH(GHKAIHE pPAGOTHHKOB
YUpexJeHHH, epenaronux 1okyMenTsl B OBA.

3. MPOHECCHI H @YHKIITHH

3.1. OBA ocymecTBiseT npoilecc apXHBHOTO XpaHEHHs JOKYMCHTOB B COOTBETCTBHH C
npoueaypol apxUBHOro XpaHeHus nokymenTos Bonl'y.

3.2. OBA B COOTBETCTBHH C MOPYHEHHBIMH 231a4aMH OCYILECTRISET CNCAYIOUIME OCHOBHBIC
dyHKUMK:

3.2.1. CocraBiasieT U BeleT CHHCOK YYPESHKACHHH — MCTOYHMKOB KOMILICKTOBAHHSA
apxuBa, npeacTtasndger ero Ha cornacoranne B I'KYBO «locyznapcTReHHBIH —apXHB
Bonrorpanckoii o6nactuy.

HasBaHue pokymeHTA:. MNonoxeHue 06 06BEAUHEHHOM BEAOMCTBEHHOM apXuBe
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3.2.2. OCyIIeCTBISCT MPHUEM JOKYMEHTOB IOCTOAHHOIO W BpeMeHHoro (cpeime 10-TH
JeT) CPOKOB XpaHEHHsd, B TOM HHCIE [0 JHYHOMY COCTABY H3 CTPYKTYPHEIX IOIpa3fencHHH
Bonl'¥Y uepes 2 roza nociie 3apeplicHus HX JEIONPOH3BOICTEA.

3.2.3. OGecneunBaeT COXPAHHOCTH JOKYMEHTOB, CKOHUEHTPHPOBAHHEIX B AapXHBC,
pery;sipHO POBOAMT IIPOBEPKH HATUYHA H COCTOAHHA ACTI.

3.2.4. Beger yder xpaHsmuXcd B apXMBe NOKYMEHTOB, npenocrapnser B 1I'KYBO
«ocymapcTeHHbI apkuB Bonrorpanckoift o0nacTH» COrNMacHO YCTaHOBJACHHBIM (opmam
CTATHCTHYECKHE CBEAEHNS O IOKYMEHTAX apxHBa.

3.2.5. OxaspIBacT METOJIHYECKYIO IOMOLIb B OPraHM3ally H IPOBEACHHH 3KCIICPTH3bI
ICHHOCTH NOKYMEHTOB B BoJrorpagckoM TocylapcTBEHHOM YHHBepcuTere M Bomkckom
dunmane - HCTOYHHKE KOMIUIEKTOBAHHSA apXHBA.

3.2.6. CocraBiseT W MNpEeACTABISEeT HA paccMOTpeHHe LIeHTpanbHOH 3KCHEPTHOM
komuccun (nmanee — LIDK) Boal'V W akcneprHo-npoBepounoit xomuceuu (sanee — DOIIK)
KOMHUTETa KyIbTypsl Bomrorpagckodl o0nacTv CBOAHBIE TOAOBBIE pasfeNnbl OMHCEH Jen
IMOCTOSHHOTO U BpeMeHHOro (cBhile 10-TH NeT) CPOKOB XpaHCHHS, B TOM YHCJIE IO JHYHOMY
COCTaBY.

3.2.7. Vteepxnaer 8 TKYBO «l'ocynapcreenueri apxus Bonrorpamckoii obnactu»
rpadukd  npeAcTapiieHHs omuce gen Ha paccMmoTpeHHe JIIK  koMmHMTeTa  KYIBTYPHI
Bonrorpanckoi o6macti 1 nepenaydn Ao0KymMeHToR AD P@ na rocynapcTBeHHOE XpaHEHHE.

3.2.8. [IppHHMAaET yyacTHe, COBMECTHO ¢ OOIIMM OTIENOM, B NOJArOTOBKE HOPMAaTHBHbIX
JIOKYMEHTOR IO JIJIONPOH3BOACTRY, 4 TAKXKE B OCYINECCTBICHHH KOHTPOJS 32 [PaBHIBHOCTEIO
dopmuposanus, obopMICHHS H COCTOSHAEM XPaHEHH A€ B AETIONPOU3BOJICTBE CTPYKTYPHBIX
noapaszaenennit BonlyY u ero gunane - MCTOUHHKE KOMILIEKTOBAHHS apXHBA.

3.2.9. Coznaer, COBEPIICHCTBYET M INONOJIHAET HAYYHO-CIIPABOYHBIH anmapar K
xpausmpuMes B OBA jgenaMm u JlokyMeHTaM (ONMCH, KaTalnord, yKa3aTelnM H T.IL) Ha YPOBHE
TpeboBanuii, 0beCcNeYUBAIONIHX €r0 COOTBETCTBHE HAYYHO-CIPAaBOYHOMY anmnapatry K (oHiaM
I'KYBO «l'ocynapctBennslii apxue Bonrorpaackoit obiactuy.

3.2.10. llepemaer B YCTAHOBICHHOM IIOpsIKE HA TOCYHApCTBEHHOE XpaHEHHE
JoKyMeHThl AD PO U Hay4HO-CHPABOYHBIC MATEPHAIBI K HHM.

3.2.11. Breapser B upakTuky pabotsl OBA COBpeMEHHEIE Cpe/ICTBA XPAHEHHMS, [IOHCKA,
KOIIHPOBAHHA M HCIMONB30BAHHA JOKYMEHTOB € IIPHMEHEHHEM CpEICTB KOMMBIOTEPHOH
TEXHHKH.

3.2.12. Opra"u3syer HCIONB30BaAHHE JOKYMEHTOB:

- HEGOPMHpYET PYKOBOACTBO H corpyaHHkoB BonlVY, npu xotopom naeficteyer OBA,
COTPYJHHKOR (pUIIHANA - MCTOUHMKA KOMIUIEKTOBAHHS apXWBa, O COCTaBC M COJAEp)KaHUHU
donaos OBA; no nocTymarom#M 3alipocaM BBIABIISET H NOAOMpaeT AOKYMEHTBI, TOTOBHT I10
HHUM COOTBETCTBYIOIIYIO HHPOPMALIHIO;

- BBLJIAET JOKYMECHTEI BO BpEMEHHOE TIOJL30BAHKE,

- MCMIONHSET 3arpock! opraHu3anyil, laspicans rpaxaan 00 oOy4eHEH H YCTAaHOBICHUH
TpYJAOBOIO CTaXa M II0 JPYTHM BOIIPOCAaM COLHAIBHO-IIPABOBOIC XapakTepa, KOHCYJIBTHPYET
YUPEKACHHA H OTHE/BHBIX JHII 110 BOIPOCAM MECTOHAXOXKJEHHS JIOKYMEHTOB, HEOOXOMUMBIX
JUTA IIONYYEeHUs apXHUBHEIX CIIPABOK;

-  TmNpeacraBiafgcT JOKYMEHTHI JUIS HM3Y4YEHHMS  HMCCIEHOBATENAM, BeAeT  YueT
3 heKTHBHOCTH HCIIOIL30BAHNSA JOKYMEHTOB, XPAHAIIMXCS B APXHBE;
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- OCYLIECTBISET COBMECTHO C YUPEKAEHMSMM I'OCyJapcTBeHHOH apXuBHOH CiyxKObI
MOJITOTOBKY AOKYMEHTANBHBIX BBICTABOK M HyOnMKanuii Mo JOKYMCHTaM, XPaHAHIAMCS B
apxuBe.

3.2.13. YuacTByeT B OpraHHM3alid H [POBCICHHH COBEIIAHHH, CEMUHAPOB M JIPYIHX
MCPOTIpHATHA 1Mo OOMEHY ONBITOM H TNOBBHINCHHIO KBamHMKaluu coTpyauukoB Bonl'V,
¢unuana - MCTOYHMKA KOMIUICKTOBAHHA AapXMBRa 110 BOIPOCAM AapXHBHOFO Aena H

AENOIPON3BOACTBA.
4. OTBETCTBEHHOCTH U ITOJTHOMOYUS

4.1. OBA npenocrasiseTcs [IpaBo:

4,1.1. OcyilecTBNAT:, KOHTPONB B CTPYKTYpHBIX mHofpasaencHusx BonlyY u ero
buimane 3a cobmoaeHueM mpaBun GopMHpoOBaHHS, OQOPMICHHA, NEPELAYH JOKYMEHTOB Ha
apXMBHOE XpaHEHHe M HX JanbHellllee HCHONB30BaHHME. Bo3Bpaimare B CTPYKTYpHBIE
HOJApPA3JENeHls HEMPaBHIBHO  CHOPMUPOBAHHBIE M OQOPMIEHHEIE JOKYMEHTHI  JUIs
HCMPARNEHUS HELOCTATKOB.

4.1.2. JlaBaTk CTPYKTYpHBIM monpazaeneHusM Bonl'Y u ero ¢gumiamy - UCTOYHHKY
KOMILTIEKTOBAHHA apXHBa, PEKOMEH/IAIIMA 10 BOTIPOCaM, BXOJAIMM B KOMIETEHLIUIO apXHBA.

4.1.3. [Tonyuars HeOOXOAMMBIE MATCPHANELL O paboTe, COCTOSHHH JENONPOM3BOJACTBA H
cBesleHns, HeobxoquMble 19 paGoThl apXHBa, B CTPYKTYPHBIX noapasjaencHusx Bonl™V u ero
¢unHane - HICTOUYHUKE KOMIINICKTOBAHHSA apPXHBA,

4.1.4. Tlpurnexkats B HeOOXOAUMBIX CIy4adX, B KAYECTBE DKCIIEPTOB H KOHCY/IBTAHTOB,
cnenuanucToB, paboraromux B BoalV # ero guinane — HCTOYHHKE KOMIUIEKTOBAHHSA APXHBA.

4.1.5. Uadopmuposars pykosoactBo Bonl'Y u ¢mimana, ux dkcnepTHbie cnyxOel o
COCTOSIHHH apXHBHOTO JIeTia H BHOCHTB NPEAIOKEHUS 10 €T0 COBEPIICHCTBOBAHHIO.

4.2. PykoBOICTBO apXuBa:

4.2.1. 3apenyrouias OBA HENoCpenCTBEHHO MOAYHMHSETCA HAYAILHHUKY YIIPABJICHHS
IENaMH.

4.2.2. OBA B03rnapmfeT 3aBEAyrOINas, HMEIOAA BhicIiee o0pa3oBaHHE, 4 TAKKE CTAK
NpakTHYecKod paboTel B apXuBax He MeHee 2 JI€T, HazHayaeMas H OCBOOOXJaeMas oOT
JIOJDKHOCTH TPHKA30M PEKTOpa 110 IPeACTaBISHHAI0 HavallbHUKa YIIpaBIeHH AENaMH.

4.2.3. llpu OTCYTCTBHH 3aBEAYIOIIEH apXUBOM AO/DKHOCTE 3aMEILAST COTPYNHHK apXHBa
WM yIpaBicHUS ACNaMH, Ha3HAYEHHBIH IPUKa30M PEKTOpa.

4.3. OBA HeceT OTBETCTBEHHOCTD 3a:

4.3.1. CocTosHHE OOKYMEHTOB, HX COXPaHHOCTb, HAYYHO-TEXHHYECKYK) 00paboTKy,
DKCTIEPTH3Y IEHHOCTH, Y4Y€T W HCIOJB30BAHHE JOKYMEHTANBHBIX MaTepHaior AdD PO,
xparsmmuxcs B OBA yHuBepcHTeTa, a Takke 3a COOMIOOCHHE YCTAaHOBJICHHOIO MOpA/Ka
YHHUTOXEHHS e, He NOIeKaluX XpaHeHHIO.

4.3.2. BrinosHeHHe yKa3aHWA H MOPYYEHWH PYKOROJICTBA H ¢OONIO/IeHHE HEOOXOIUMBIX
ycnoBHi Tpyna pabOTHHKOB.

4.4. Jluma, BHHOBHEIC B XUINCHWHM, VYKPBITHH, IIOp4Ye HIH HE3aKOHHOM
YHHUTOXKCHHAHM IOKYMCHTaNbHLIX MarcpuaioB A® PO npuBnekaroTcs K OTBETCTBCHHOCTH B
YCTaHOBJICHHOM 3aKOHOAATENBCTROM P mopsajke.

Hazsanue AOCKYMeHTa: {lonoxeHue 06 OG'be,DMHEHHOM BEJOMCTBEHHOM apxuee
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5. B3BAUMOOTHOULIEHH S

5.1. OBA BzauMoneHCTBYeT:
51.1. Co BceMd CTPYKTYPHBIMH TNOMpa3/IeNICHUAMH YHHBCPCHICTE, dbunyanoM
YHHBEPCHTETA — MO BONPOCAM AOKYMEHTAIIOHHOIO obecrieuenys yIpaBIeHHI U OpTaHH3aluy

ApXHBHOTO Jgia.
5.1.2. C apyruMu yupexAeHUSMH U OPTAaHH3AMAMH B pAMKaX BEIMONHAEMBIX QyHKIHHA.

3ape1yiomas 00BeIHHECHHBIM l/ﬂ/u
JI.B. MucropuHa

BEeIOMCTBEHHEIM apXHBOM

COT'JIACOBAHO:

HauanbHUK yrpaBlieHHsS OeIaMu W.B. ManacHKOB
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